Name: _________________________

Date: _______________________


Task list
Purpose: The purpose of this assignment is for you to set goals for yourself for how you will complete your project.

Assignment:  Think about what you want your final product to look like.  Remember that your final product will earn credit and profiles.  Work backwards to create a list of tasks and estimate how long it will take to complete each task.


Here are some guiding questions to help you get started:

1. Envision yourself presenting your final project.  Imagine that your project is your best possible work.  What does it look like?  

2. What tasks would you have to complete right before you present your final project?

3. Work backwards from there: what tasks would you have to complete to finish your project?

4. How long do you think it will take to complete each task?

	Task
	Estimated time to complete

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Example:

Project title:  Black holes: A recipe for disaster

Final product: Model of black hole

	Task
	Estimated time to complete

	Research in books/articles to understand physics
	5 hrs.

	Look at a real black hole in an observatory for ideas
	3 hrs.

	Talk to person at observatory to get suggestions
	30 min.

	Look at lots of images/videos to see what they look like
	2 hrs.

	Research in books/articles/internet for labels on model
	3 hrs.

	Design model
	4 hrs.

	Find supplies
	3 hrs.

	Create pieces (draft)
	8 hrs.

	Write labels
	3 hrs.

	Complete final version of model
	2 hrs.

	Write out note cards for presentation
	2 hrs.

	Practice presentation
	1 hr.


Rubric:

	
	1
	2
	3
	4

	Criteria
	Tasks are only vaguely related to thesis; tasks are somewhat helpful toward the final product; tasks show somewhat achievable goals that lead to student meeting academic credit and profiles.
	Tasks focus on thesis but consider it from one or two different angles; tasks are somewhat helpful toward the final product; tasks show achievable goals that lead to student meeting academic credit and profiles.
	Tasks focus on thesis, considering it from several different angles; tasks are purposeful and helpful toward the final product; tasks show achievable goals that lead to student meeting academic credit and profiles.
	Tasks focus on thesis, considering it from many different angles; tasks are purposeful and helpful toward the final product; tasks show achievable goals that lead to student meeting academic credit and profiles. 





“Begin With the End in Mind.”


Seven Habits of Highly Successful People, Stephen R. Coven











